RULES FOR THE PROFESSIONAL INTERNSHIP AT THE FACULTY OF ECONOMICS AND BUSINESS ADMINISTRATION OF THE UNIVERSITY OF SZEGED 

PREAMBLE

[bookmark: _GoBack]For all undergraduate and higher education vocational degrees announced by the Faculty of Economics and Business Administration of the University of Szeged, section 15, paragraph 3 of Act CCIV of 2011 on National Higher Education (Nftv), and in connection with this, Governmental Decree 230/2012. (VIII.28.) on Higher Education Vocational Training and Certain Issues Concerning Internship in Connection with Training in Higher Education, as well as the Ministry of Human Resources Decree 18/2016 (VIII.5.) containing the hifand graduation requirements for undergraduate and higher education vocational training degrees and for the students starting their studies in the 2022/2023 academic year, the ministerial decree on Training and Outcome Requirements of the Higher Education Vocational Training Programmes, the Bachelor and Master programmes and the Religious Study Programmes issued by the Ministry of Innovation and Technology stipulate the completion of a professional internship for the issuance of the pre-degree certificate. 

In the interpretation of the Faculty of Economics and Business Administration of the University of Szeged (hereinafter: SZTE GTK), the objective of the professional internship is for students to become familiar with the opportunities and limitations for the application of the theoretical, methodological and practical knowledge they have acquired during their studies. They should obtain experience from the perspectives and pitfalls of integrating into a workplace environment and become familiar with the rules, obligations and opportunities of the “working world”. 

Furthermore, the objective of the professional internship is for the students to become familiar with issues in the field, encounter tasks, and perform work that provides value to society and the organization employing them, which is also suited to be the subject, or at least the starting point, of the thesis they are to write. Another objective in higher education vocational training is that the students should prepare at the host organization a thesis centered on project work with the assistance of the professionally responsible representative (or the workplace mentor) at the site of the internship. 

The objective of the present rules is to define the expectations, rules and main procedural steps for the clear understanding, commencement, conduction and completion of the SZTE GTK’s professional internship. It is the further objective of the present rules to serve as a guideline for the students, partners, educators and colleagues of the SZTE GTK in terms of the duties and obligations that arise during the successful performance of the professional internship. 

	GOALS OF THE INTERNSHIP

	INDEPENDENT PROBLEM-SOLVING ABILITY
	
	ABILITY TO WORK INDEPENDENTLY
	

	
	PARTICIPATION IN TEAMWORK
	
	COMMUNICATION (IN A FOREIGN LANGUAGE TOO)










1. GENERAL RULES

(1.1) The site of the professional internship may be provided by any domestic or foreign economic organization (with legal standing, appearing in the administrative records and with a tax number) that: 
- has been in operation for at least two years,
- employs at least one full-time employee, 
- had net revenues/a primary budget of over 30 million forints in the year prior to the beginning of the internship, and 
- is able to provide a capable and willing representative professionally responsible for the internship. When necessary, a workplace mentor can also be assigned to assist in the professional work of the student directly. If one is not assigned, then the professionally responsible representative shall see to the tasks of mentoring. The individual performing the tasks of mentoring must have an appropriate degree for the educational level of the student.  
- Further requirements in the case of the Tourism and Catering BSc program:
· The internship must be spent by an organization specialized in the fields of tourism and catering. 
· The mentor shall have at least the same level of qualification as the students’ level of education; or the mentor shall have minimum specialized qualification and minimum 5-years professional experience. 

	REQUIREMENTS FOR MENTORS ACCORDING TO TRAINING PROGRAMS

	LEVEL OF EDUCATION
	TRAINING PROGRAMME
	REQUIREMENT

	Higher education vocational training
	Business Administration and Management
	Minimum requirement is a higher education vocational training qualification

	
	Commerce and Marketing
	

	
	Finance and Accounting
	

	Bachelor
	Business Administration and Management
	Minimum requirement is a Bachelor’s degree (BA or BSc depending on the field of study)

	
	Commerce and Marketing
	

	
	Finance and Accounting
	

	
	Tourism and Catering
	Minimum requirement is a Bachelor’s degree (BA or BSc depending on the field of study) 
OR
Specialized qualification and minimum 5-years professional experience



If the site of the internship does not comply with one of the requirements, the student must submit a request directed for the Academic Board.

(1.2) The duration of the professional internship 
For majors providing undergraduate education in Business Administration and Management, Commerce and Marketing or Finance and Accounting: 
· for students beginning their studies before September of 2017: a minimum of 14 weeks for both full-time and distance learning programs 
· for students beginning their studies from September of 2017 or later: 12 uninterrupted weeks comprising 400 hours for full-time programs and 200 hours for distance learning programs 
· for students beginning their studies from September of 2019 or later (both full-time and distance learning programs): a minimum of 12 uninterrupted weeks of internship. 
For undergraduate majors in Tourism and Catering:
· for students beginning their studies from September of 2020 or later: a minimum of 12 uninterrupted weeks of internship/semester. The two-semester compulsory internship can be spent by the same organization (specialized in tourism and catering).
 For higher education vocational training:
· for students beginning their studies before September of 2017: a semester for every vocational training program, a minimum of 560 hours, uniformly for full-time students 
· for students begging their studies in September of 2017 or later: 
· a semester for full-time students in the Business Administration and Management higher education vocational training program, a minimum of 560 hours  
· a semester for full-time students in the Commerce and Marketing higher education vocational training program, a minimum of 560 hours 
· at least 12 weeks for full-time students in the Finance and Accounting higher education vocational training program, a minimum of 400 hours 

In coordination with the site of the internship, in the case of a 12-week internship a minimum of 10 weeks, or in the case of a 14-week internship a minimum of 11 weeks, must be spent in active practical work at the designated place of work for the internship (primarily its headquarters/offices). The remaining maximum of 2 weeks, or 3 weeks in the case of a 14-week internship, with the permission of the workplace mentor (or if there is no mentor, the representative professionally responsible), can be spent at the workplace or outside the workplace for the acquisition of further knowledge, data collection, consultation, participation in seminars/research methodology programs, preparing a thesis or attending consultation hours.  
The compulsory internship shall be completed in the same semester when the student registers for the Internship course. The end date of the compulsory internship must fall in the same semester when the student intends to accomplish the Internship course. 

	THE START AND END DATE OF THE INTERNSHIP 

	SEMESTER
	START OF THE INTERNSHIP
	THE END DATE OF THE INTERNSHIP

	FALL
	The internship could be started in Summer complying with the given deadlines
	The end date of the internship shall fall in the Autumn semester (from September) and comply with the given deadlines

	SPRING
	The internship could be started in Winter complying with the given deadlines
	The end date of the internship shall fall in the Spring semester (from February) and comply with the given deadlines


 
(1.3) The internship is to be completed in an uninterrupted manner at a single organization. The two-semester compulsory internship of the Tourism and Catering BSc program can be spent by two separate organizations or by the same organization with the condition that the student cannot switch the site of internship in the middle of the semester. 

(1.4) The student in question may suggest an internship site, or it can be recommended to them by the SZTE GTK. Students who have jobs may perform their internship at their workplaces, if the students work in the same field as their study program. 

(1.5) The SZTE GTK signs a written cooperation agreement with the selected internship site (see: Appendix no. 1). 

(1.6) On the basis of section 44, paragraph 3 of the Nftv., students are entitled to wages for uninterrupted internships that last six weeks or longer. The wages for this shall be a minimum of sixty-five percent of the mandatory minimum wage. An internship organized as a part of education may be unpaid at a state budgetary organization. In this case, students are provided with all of the rights that the labor code ensures to employees. In consideration of this activity, the internship site must sign a student employment contract (see: Appendix no. 5) or agreement (hereinafter, together: student employment contract) with the student participating in the practical training, except if the student performs their internship at an employer where they already have a legal status as an employee. 

(1.7) During the internship the student’s legal status as a student remains. Students whose tuition is financed by the state receive a scholarship in accordance with their scholastic performance above and beyond the stipulations in article 1.6, non-scholarship students pay tuition fee. 

(1.8) The duties of the student in connection with the performance of the internship are to: 
· participate in the search for and selection of the internship site;
· sign an employment contract with the host organization for the tasks performed within the context of the internship and payment for these tasks (see: Appendix no. 5), except if they perform the internship at an employer where they already have a legal status as an employee;
· collaborate with the SZTE GTK Career Office during the preparation and performance of the internship;
· cooperate with the host organization in accordance with the student employment contract while performing the internship;
· collaborate with their thesis advisor during the performance of the internship, insomuch as it is relevant to the selected topic;
· maintain an employment journal about the internship (see: Appendix no. 4); and
· assess the internship site at the end of the internship (see: Appendix no. 7), except if they perform the internship at an employer where they have a legal status as an employee.

Students’ obligations during the internship:
1. students shall accomplish the tasks according to the best of their abilities; comply with workplace regulations, health and safety rules and confidentiality rules;
1. students are expected to represent the professional quality, prestige and reputation of the University and the Faculty with their attitude and behaviour;
1. students shall make a report about their performance during the internship – complying with the requirements listed in the present document.

(1.9) The SZTE GTK Career Office operates for the organization of internships to be performed by SZTE GTK students, the management of the procedures and the verification of performance. The duties of the GTK Career Office related to internships are to: 
· search for offers to host internships by economic organizations and publicize these on a public communication forum established for this purpose;
· cooperate and provide assistance in the selection of internship sites;
· examine the necessary pre-conditions for the commencement of an internship;
· inform students about the labor law framework for internships;
· prepare and see to the signing of the agreement between the internship site and SZTE GTK;
· verify the completion of the internship; and
· certify the completion of the internship to the Study Office.

(1.10) A condition for receiving students to perform internships is – amongst others (see. article 1.1) – to assign a professionally responsible representative (and when necessary a workplace mentor). The duties of the professionally responsible representative/workplace mentor are to: 
· assign and supervise the tasks to be performed within the context of the internship;
· professionally support the student during the performance of their tasks and in connection with these tasks;
· verify the performance of the internship to the GTK Career Office;
· evaluate the internship; and
· verify the accuracy of the employment journal about the internship prepared by the student, and certify it with their signature. 

(1.11) Students shall select a thesis supervisor (hereinafter: supervisor) to exploit the opportunities of the internship no later than the submission of the Statement of Acceptance of the internship. The duties of the advisor are to: 
· track and manage the problems arising in connection with the student’s thesis, and provide assistance in the preparation of the thesis; and
· provide an opportunity for thesis consultation periods on at least two occasions before the completion of the internship.

2. RULES FOR THE COMMENCEMENT OF THE INTERNSHIP

(2.1) The internship is a mandatory course, and its completion is a requirement, among others, for the issuance of a diploma. A condition for enrolling in the internship course is the performance of the academic prerequisites and the existence of the Statement of Acceptance (see: Appendix no. 2 or Appendix no. 3) necessary for the commencement of the internship. 

(2.2) The academic prerequisite for enrolling in the internship course (Internship I. in the case of Tourism and Catering BSc) is the completion of 150 credits for students in the full-time undergraduate program, 120 credits for students in the undergraduate non-full-time program, and 75 credits for students in the full-time higher education vocational training program. The academic prerequisite for enrolling in the Internship II. course for students of the Tourism and Catering BSc program is the completion of 175 credits. Enrollment in other courses during the internship is not recommended for students in the full-time programs, but according to article 7.3 of the Academic and Examination Regulations, enrolling in another 15 credits is not prohibited, may be deviated from with the permission of the Dean. Students studying in the non-full-time programs may enroll in 45 credits worth of courses in addition to the internship in the semester during which they are performing the internship, and students in the block-system programs can enroll in the blocks recommended for the final year according to the model curriculum plus one additional block. For students in the full-time programs, the rules for special academic situations in the Academic and Examination Regulations (articles 9.1 and 9.2) are in effect in the case of consultation hours during the performance of internships. 

(2.3) The GTK Career Office can seek out the Study Office about the completion of the academic prerequisites for the internship course, and the Study Office shall provide a written notification to the GTK Career Office. 

(2.4) Students commence their internships on the basis of an agreement between the SZTE GTK and the internship site. 

3. RULES FOR THE PERFORMANCE OF THE INTERNSHIP 

(3.1) The student shall perform the internship according to the agreement between the SZTE GTK and the internship site, the student employment contract and the instructions of the professionally responsible representative/workplace mentor. 

(3.2) The student shall maintain an employment journal during the internship (see: article 1.8). 

(3.3) The student shall consult with their supervisor on the writing of their thesis during their internship if they are writing the thesis under the supervisor selected from the internship site. 

4. RULES FOR THE COMPLETION OF THE INTERNSHIP 

(4.1) The internship must be performed in the semester in which the student enrolled in it as a course. An internship completed earlier cannot be accepted and counted as course completion.

(4.2) A requirement for the completion of the internship is the completed employment journal and the documentation evaluating the internship. 
The completed employment journal is a detailing of the tasks performed during the full internship (12 or 14 weeks), and contains the countersignature of the professionally responsible representative/workplace mentor verifying its truth and authenticity. 
The documentation evaluating the internship is comprised of three parts: 
· the questionnaire filled out by the host institution grading the student’s internship (according to Appendix no. 6), 
· an internship performance assessment (Appendix no. 6) with a grade of at least ‘passed’ (2), and
· the evaluation of the internship site by the student (according to Appendix no. 7). This does not need to be completed if the student performs their internship at an employer where they have a legal status as an employee. 

(4.3) The GTK Career Office will verify the requirements for the completion of the internship. 

(4.4) The Study Office will confirm the credits for the performance of the internship based on the written notification of the GTK Career Office. 

The present rules apply to students that commenced their studies after 01 September 2012 and enter into force on 20 October 2022. For issues not regulated by these rules, the University of Szeged Academic and Examination Regulations must be applied. In special cases, in the consideration of petitions for exemption from certain articles of these rules, The Academic Commission shall proceed in accordance with its regulations. 

Appendices:
Appendix no. 1 – Cooperation Agreement 
Appendix no. 2 – Statement of Acceptance 
Appendix no. 3 – Statement of Acceptance for Tourism and Catering BSc
Appendix no. 4 – Employment Journal 
Appendix no. 5 – Student Employment Contract 
Appendix no. 6 – Performance Certification and Questionnaire Grading the Internship 
Appendix no. 7 – Evaluation of the Internship Site by the Student


Appendix 1 – Cooperation Agreement 

COOPERATION AGREEMENT 
FOR A PROFESSIONAL INTERNSHIP 

This agreement has been concluded between 

Name: University of Szeged
Address: H-6720 Szeged, Dugonics tér 13.
Represented by: Prof. Dr. László Rovó, Rector
Name of the organisational unit within the University involved in the professional implementation of this agreement; Name and title of the representative on behalf of the unit: University of Szeged, Faculty of Economics and Business Administration; Dr. Péter Kovács, Dean
Address of the organisational unit: H-6722 Szeged, Kálvária sgt. 1.
Tax number: 19308650-2-06
Statistical code: 19308650 8542 563 06
University identification number: FI 62198
Individual responsible for the professional internship on behalf of the University: Dr. Udvari Beáta, Vice Dean for Education
Contact address: H-6722 Szeged, Kálvária sgt. 1.
Telephone number: + 36 (62) 544-287
E-mail address: udvari.beata@eco.u-szeged.hu 

(hereinafter referred to as the Educational Institution) 

and

Name: 
Address: 
Represented by 
Tax number: 
Statistical code: 
PIR registration number (if applicable): 
Individual professionally responsible at the internship site: 
Contact address: 
Telephone number: 
E-mail address: 

(as the professional internship site, hereinafter referred to as the Host Organization), hereinafter jointly referred to as the Parties, on this day and under the following terms and conditions: 

1. Objective and Subject of the Cooperation Agreement 

The objective and subject of the present Agreement is the organization and implementation of the professional internship specified in the training and graduation requirements as well as the curriculum of the given major for the student(s) at the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as the internship) in accordance with the provisions of Act CCIV of 2011 on Higher Education (hereinafter referred to as the Nftv.) and Governmental Decree No. 230/2012 (28 August) on Higher Education Vocational Training and Certain Issues Concerning Internship in Connection with Training in Higher Education (hereinafter referred to as the Decree). 

2. Objective of the Internship 

The objective of the internship is to link theoretical and practical knowledge at a workplace suited to the qualifications of the student; to develop the employee skills necessary for the profession through work processes; and to improve knowledge and practical experience with materials, tools and technology as well as relationships and cooperation in work processes, evaluative and self-evaluative behavior in problem solving and openness to innovation. 

3. Method of Cooperation and Framework for the Internship 

3.1. Site of the internship: primarily the headquarters and/or the business offices of the Host Organization. In the case of a state budgetary organization, its headquarters and/or the offices of its administrative bodies, district offices or district administrative bodies. 

3.2. Duration of the internship, to be performed without interruption: 
For majors providing undergraduate education in Business Administration and Management, Commerce and Marketing or Finance and Accounting: 
· for students beginning their studies before September of 2017: a minimum of 14 weeks for both full-time and distance learning programs 
· for students beginning their studies from September of 2017 or later: 12 uninterrupted weeks comprising 400 hours for full-time programs and 200 hours for distance learning programs 
· for students beginning their studies from September of 2019 or later (both full-time and distance learning programs): a minimum of 12 uninterrupted weeks of internship. 
For undergraduate majors in Tourism and Catering:
· for students beginning their studies from September of 2020 or later: a minimum of 12 uninterrupted weeks of internship/semester. The two-semester compulsory internship can be spent by the same organization (specialized in tourism and catering). 
For higher education vocational training:
· for students beginning their studies before September of 2017: a semester for every vocational training program, a minimum of 560 hours, uniformly for full-time students 
· for students beginning their studies in September of 2017 or later: 
· a semester for full-time students in the Business Administration and Management higher education vocational training program, a minimum of 560 hours  
· a semester for full-time students in the Commerce and Marketing higher education vocational training program, a minimum of 560 hours 
· at least 12 weeks for full-time students in the Finance and Accounting higher education vocational training program, a minimum of 400 hours 

3.3. The Host Organization shall state their intent to host an individual student for an internship by filling out the Statement of Acceptance for an Internship form. 



3.4. The Cooperation Agreement affects the following majors: 

	Program title
	Maximum number of students that can be accepted per semester *

	Business Administration and Management undergraduate program, full-time students, taught in Hungarian 
	 

	Business Administration and Management undergraduate program, full-time students, taught in English
	

	Business Administration and Management undergraduate program, distance learning students
	

	Commerce and Marketing undergraduate program, full-time students 
	

	Finance and Accounting undergraduate program, full-time students 
	

	Tourism and Catering undergraduate program, full-time students, taught in Hungarian 
	

	Tourism and Catering undergraduate program, full-time students, taught in English 
	

	Business Administration and Management higher education vocational training program, full-time students  
	

	Commerce and Marketing higher education vocational training program, full-time students 
	

	Finance and Accounting higher education vocational training program, full-time students 
	


*The Parties state that full utilization of the maximum capacity number designated in the present table is not mandatory for either party.

4. The Duration of the Agreement 

The Parties conclude the present Agreement for an undetermined period of time. The present Agreement is valid from the time it is signed. 

5. The Rights and Obligations of the Educational Institution 

5.1. The Educational Institution ensures the full training of the students and the organization of the internship that comprises a portion of this. 

5.2. The Educational Institution is required to send the data and information necessary for the internship – in particular the topic and requirements of the internship as well as information related to personnel and material conditions necessary for the internship – to the Host Organization in writing and in due time. 

5.3. The Educational Institution is required to evaluate the internship competencies based on the evaluation of the Host Organization. 

5.4. The Educational Institution is authorized during the internship – through the individual responsible for the internship at the institution – to verify the performance of the provisions of the curriculum and the present Agreement, the provision of the conditions for training, and the observance of the laws related to the legal status as a student. 

5.5. The Educational Institution is required to inform the Host Organization through the GTK Career Office of the suspension or termination of a student’s legal status as a student. 

5.6. The Educational Institution assists the Host Organization in supplying new professionals by recommending locations for internships. 

6. The Rights and Obligations of the Host Organization 

6.1. The Host Organization is required to arrange the internship of the students while observing all of the terms and conditions contained in the present Agreement. 

6.2. The Host Organization ensures the necessary personnel and material conditions for the completion of the internship. The Host Organization is required to provide the necessary space and implements for the performance of the internship as well as protective equipment when necessary. 

6.3. The Host Organization will not charge the Educational Institution with any fees or expenses for the performance of the duties stipulated in the present Agreement. 

6.4. The Host Organization understands that the student participating in an internship arranged as a part of their education may be entitled to wages, or is entitled to wages for an uninterrupted internship period of at least six weeks, the amount of which shall be at least sixty-five percent of the mandatory minimum wage per month (see section 44, paragraph 3 of the Nftv.). The wages shall be paid by the Host Organization. An internship arranged as a part of the student’s education may be performed without pay at state budgetary organizations. In this case too, the student is entitled to all rights that the labor code ensures to employees. 

6.5. The Host Organization shall sign a student employment contract with the student for the student work according to section 18, paragraph 1 of the Decree, or in the case of the Host Organization being a state budgetary organization and the internship being non-paying, according to section 18/B, paragraph 1 of the Decree. In the case of internships performed at employers where the student has a legal status as an employee, it is not necessary to sign a student employment contract/agreement. 

6.6. The Host Organization is required to employ the student in an area in accordance with their studies. 

6.7. For the performance of the internship, the Host Organization shall provide a representative who understands the terms and conditions of the internship and is professionally responsible for its implementation. When necessary, a workplace mentor directly facilitating the student’s professional work can also be assigned. If this is not the case, then the professionally responsible representative shall see to the mentoring duties. The individual performing the mentoring duties shall have qualifications at least equaling the education level of the student participating in the internship. In the case of the Tourism and Catering BSc program, the mentor shall have at least the same level of qualification as the students’ level of education; or the mentor shall have minimum specialized qualification and minimum 5-years professional experience. The Host Organization is required to supervise and direct the internship activities through the appointed professionally responsible representative/mentor. The Host Organization monitors whether the student is fulfilling his/her obligations arising from the internship through the professionally responsible representative. 

6.8. The Host Organization shall ensure that the student assigned to the internship is familiar with the substantive issues and processes of resolving the tasks related to their sphere of activities. The Host Organization must implement the internship while ensuring the student acquires the broadest range of knowledge when performing the internship. The Host Organization shall provide assistance in the preparation of the student’s thesis work and provide an opportunity for consultation on the thesis work when possible and when it is relevant to the thesis topic chosen by the student. 

6.9. After the completion of the internship, the Host Organization shall evaluate and grade the student’s work – the professional knowledge and competence acquired by the student – through the professionally responsible representative (or the appointed workplace mentor) on the form issued by the Educational Institution for this purpose (Detailed Evaluation form), and shall issue a certification for the completion of the internship (Certification of the Completion of the Internship), which the student must then submit to the Educational Institution. 

6.10. If the student performing the internship willfully and seriously violates any obligation arising from their legal status as a student at the Host Organization, the Host Organization will inform the individual responsible at the Educational Institution without delay. 

6.11. The Host Organization shall fulfill its duties accepted in the present Agreement at a high level, to the best of its ability, with the expected care, and while observing professional regulations. 

7. Contact and Cooperation 

7.1. By mutual consent, the Parties state that they shall cooperate in the interest of fulfilling the provisions of the present Agreement, and continuously inform one another about the tasks to be performed on the basis of the present contract and the experience that can be gained. 
7.2. The Parties appoint the following individuals as contacts:

- on behalf of the Educational Institution: University of Szeged, Faculty of Economics and Business Administration, Career Office, Barbara Masa 
Telephone number: +36 30 121 1353
E-mail address: masa.barbara@szte.hu 

- on behalf of the Host Organization: 
Telephone number: 
E-mail address:

8. Termination of the Agreement

8.1. In the case of a serious breach of contract by the other party, either party may terminate this Agreement with immediate effect through a unilateral written statement sent to the other party. If a circumstance providing grounds for termination with immediate effect is detected, the party citing this is obligated within a short period of time to call upon the other party in writing to discontinue the breach of contract and to fulfill the Agreement. If this deadline passes without result, the right of termination stipulated in the present article can be employed. 

8.2. In the application of article 8.1, a serious breach of contract as understood by the Parties shall be considered in particular, but not restricted to, the following: any negligence that makes impossible or seriously impairs the organization or performance of the obligation for cooperation related to the internship, as well as the repeated violation of the obligations stipulated by the Parties in the present Agreement. 

8.3. Either party may terminate the present Agreement without providing reasons through a unilateral written statement to the other party providing a minimum of a 90-day period of notice, with the stipulation that unless otherwise agreed upon, an internship begun prior to the communication of the termination must be completed in accordance with the curriculum. 

9. Miscellaneous and Final Provisions

9.1. The present Agreement may only be amended in writing and through mutual consent. The termination of the present Agreement is only valid when in writing. 

9.2. Where the present Agreement stipulates written notification, this is also understood – with the exception of statements related to the termination or amendment of the present Agreement – as electronic notification through the representatives of the Parties or the contacts appointed in the present Agreement. 

9.3. The Parties agree that they will primarily attempt to settle any possible disputed issues arising from the present Agreement through mutual agreement. 

9.4. For issues not covered in the present Agreement, the provisions of Act V of 2013 on the Civil Code have authority.  

9.5. The Parties state that they respect one another’s individual rights, with particular consideration for the protection afforded for the reputation of natural and legal entities. 

9.6. The Parties state that any personal data that comes to their attention through the present Agreement will be handled in accordance with the prevailing legal regulations, with particular consideration to the provisions of Act CXII of 2011 on the Right of Informational Self-Determination and Freedom of Information. 

9.7. The Host Organization states by signing the present Agreement that it is in possession of all the requirements to perform its duties. 

9.8. The Parties agree that they will evaluate the present Agreement annually when necessary, review it based on experiences, and amend it on the basis of the evaluation when necessary. 

9.9. The Parties, after jointly reviewing this Agreement comprised of 6 pages, have signed it as confirmation that it is in accordance with their wishes in every way. The present Agreement has been issued in three identical original copies, two of which are for the Educational Institution and one of which is for the Host Organization. 


     …………………., .………………...202...	           …………………., .………………...202...

	




	………………………….…………… (stamp)

Dr. Péter Kovács 
Dean
	………………………….…………… (stamp)

Corporate signature (and stamp) of the Host Organization 



	………………………….…………… (stamp)

 Mónika Zákány 
Financial Counter-Signatory 
	





Appendix 2 – Statement of Acceptance
Statement of Acceptance for Professional Internship
– Please fill in all the blanks as appropriate. –

Details of the Student:
	Name:
	

	NEPTUN code:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone Number:
	

	Major/Field of Studies:
	

	Type of Training programme:
	 Full-time (BA/BSC)                       Full-time    (Higher education vocational training)
 Distance (BA/BSC)

	When do you plan to take your final examination?
	……… year……………. month

	Number of Credits Accomplished (a PrintScreen shot from Neptun must be attached)
	


I, the undersigned ………………………………………… (the name of the student) hereby certify that the information provided in the form is true. In respect of the professional internship, I hereby accept the governing rules and regulations of the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as “SZTE GTK”) and agree to the processing and storing of the information provided in the form. I further agree that the Career Office of the Faculty of Economics and Business Administration send me career-related messages to the e-mail address given.
………........…………………………..
Student’s signature
Location of the Professional Internship (details of the Host Organisation):
	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Field of Activity of the Organisation (industry, scope of activities):
	

	Duration of the Professional Internship:
	From ……….……….……. to ……………………….

	Statistical Number of Employees:
	

	Year of Foundation:
	

	Annual net sales revenue/total budget:
	a) HUF 1–29 million                   b) HUF 30–49 million
c) HUF 50 million or above

	Position held at the Organisation:
	



Name and Position of the On-Site Supervisor (Mentor) or other Professional Responsible for the Professional Internship: 
	Name:
	

	Qualifications:
	

	Position: 
	

	Postal Address:
	

	E-mail Address:
	

	Telephone Number:
	


I, the undersigned …………………………………………(the name of the mentor) hereby express my intent to host the student named above for the duration of the professional internship. I hereby certify that the information provided in the form is true. In respect of the professional internship, I hereby accept the governing rules and regulations of the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as “SZTE GTK”) and agree to the processing and storing of the information provided in the form. I further agree that the Career Office of the Faculty of Economics and Business Administration send me career-related messages to the e-mail address given.

Done at ………………..,(location) on……… (day) ……… (month) ……… (year) 	

L.S.*
………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
*official stamp of the organisation
Appendix 3 – Statement of acceptance for Tourism and Catering BSc
Statement of Acceptance for Professional Internship 
for Tourism and Catering BSc 
– Please fill in all the blanks as appropriate. –
Details of the Student:
	Name:
	

	NEPTUN code:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone Number:
	

	Major/Field of Studies:
	

	Type of Training programme:
	 Full-time (BA/BSC)                       Full-time    (Higher education vocational training)
 Distance (BA/BSC)

	When do you plan to take your final examination?
	……… year……………. month

	Number of Credits Accomplished (a PrintScreen shot from Neptun must be attached)
	


I, the undersigned …………………………………………(the name of the student) hereby certify that the information provided in the form is true. In respect of the professional internship, I hereby accept the governing rules and regulations of the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as “SZTE GTK”) and agree to the processing and storing of the information provided in the form. I further agree that the Career Office of the Faculty of Economics and Business Administration send me career-related messages to the e-mail address given.
………........…………………………..
Student’s signature
Location of the Professional Internship (details of the Host Organisation):
	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Field of Activity of the Organisation (industry, scope of activities):
	

	Duration of the Professional Internship:
	From ……….……….……. to ……………………….

	Statistical Number of Employees:
	

	Year of Foundation:
	

	Annual net sales revenue/total budget:
	a) HUF 1–29 million                   b) HUF 30–49 million
c) HUF 50 million or above

	Position held at the Organisation:
	



Name and Position of the On-Site Supervisor (Mentor) or other Professional Responsible for the Professional Internship: 
	Name:
	

	Qualifications:
	

	Number of years spent in the fields of tourism and catering:
	

	Position: 
	

	Postal Address:
	

	E-mail Address:
	

	Telephone Number:
	


I, the undersigned ………………………………………… (the name of the mentor) hereby express my intent to host the student named above for the duration of the professional internship. I hereby certify that the information provided in the form is true. In respect of the professional internship, I hereby accept the governing rules and regulations of the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as “SZTE GTK”) and agree to the processing and storing of the information provided in the form. I further agree that the Career Office of the Faculty of Economics and Business Administration send me career-related messages to the e-mail address given.
Done at ………………..,(location) on……… (day) ……… (month) ……… (year) 	

L.S.*
………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
*official stamp of the organisation

Appendix 4 – Employment Journal
Employment Journal of Professional Internship


Name of Student and his/her Major/Field of Studies:………………………………………………………………...
NEPTUN Code of Student:……………………………………………………………………………………………
Host Organisation of Professional Internship: ……………………………………………………………
Starting Date of Professional Internship: ………..   day  ………..  month  ………..  year

Closing Date of Professional Internship: ………..   day  ………..  month ………..  year

Title of Job Role/Position: ………………………………………………………………………………..
Employment Journal of the Tasks/Activities Assigned to the Student in weekly breakdown:

	Week Number
	Description of the Assigned Tasks/Activities in 2-3 sentences


	Signature of the student

	Week 1
	



	

	Week 2
	



	

	Week 3
	



	

	Week 4
	



	

	Week 5
	



	

	Week 6
	



	

	Week 7
	



	

	Week 8
	



	

	Week 9
	



	

	Week 10
	



	

	Week 11
	



	

	Week 12
	



	

	Week 13*
	



	

	Week 14*
	



	


*Compulsory for those students who started their studies before September 2017.

Done at ………………..,(location) on………. (day) ………. (month) ………. (year) 	



	………………………………….
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge 

L.S.[footnoteRef:1] [1:  official stamp of the organisation] 
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Appendix 5 – Student Employment Contract
STUDENT EMPLOYMENT CONTRACT
for Professional Internship
Details of the Host Organisation:
Name: 
Address: 
Tax number: 
Statistical code: 
Registration number:
Self-Employed Registration number (in the case of self-employment): 
Name and Position of Representative:
Contact details (telephone number, email):
Person responsible for Professional Internship on behalf of the Business Organisation: 
Contact details (telephone number, email):

Personal data of the Student:
Name:
Name at birth:
Place and date of birth:
Mother’s maiden name:
Address:
Neptun code:
Tax number:
TAJ card number:
Bank account number:
Citizenship:
Residential address:
Contact details (telephone number, email):

Details of the Training Institution (that established a student status with the Student):
Name: University of Szeged
Address: H-6720 Szeged, Dugonics tér 13.
University Identification Number: FI 62198
Represented by: Dr. Péter Kovács, Dean
Contact details: +36 62 544-485; kovacs.peter@eco.u-szeged.hu
Person responsible for Professional Internship on behalf of the University: Dr. Udvari Beáta, Vice Dean for Education
Contact details: +36 62 544-287; udvari.beata@eco.u-szeged.hu
1. Name of the qualification the Student obtains by completing the requirements of the training programme:…………………………………………………………………………………………………….[footnoteRef:2] [2:  Qualifications to be obtained at the higher educational vocational training programme:
Full-time higher educational vocational training programme in Business and Management: Business Administration Assistant; Full-time higher educational vocational training programme in Commerce and Marketing: Economist Assistant in Marketing Communication or Economist Assistant in Logistics; Full-time higher educational vocational training programme in Finances and Accounting: Banking Economist Assistant or Economist Assistant Specialized in Entrepreneurship
 Qualifications to be obtained at the Bachelor level: 
Economist in Business Administration and Management, Economist in Commerce and Marketing, Economist in Finance and Accounting, Economist in Tourism and Catering] 

2. Duration of the training programme: ………………………………………… (semesters)[footnoteRef:3] [3:  Full-time higher educational vocational training: 4 semesters, Undergraduate Bachelor programmes: 7 or 8 semesters ] 

3. The  Host Institution employs the Student with a student employment contract in the following position:…………………………………………………………………..
4. Location of the Professional Internship: …………………………………………………………………….
Duration of the Professional Internship: from……………………………………to……………………………...
     	Daily working hours of the Student:…………………………………hrs
The amount of remuneration the Student is entitled to receive pursuant to Section 44, paragraph (3) of the Act CCIV   of 2011 on National Higher Education: …………………………………. HUF/month or the absence of remuneration[footnoteRef:4] [4:  If the Student does not receive remuneration, please underline the absence of remuneration.] 

5. Other allowances and benefits the Student is entitled to during the Professional Internship. The amount of these benefits and the conditions of receiving these benefits:
6. The Host Organisation shall ensure to provide adequate health and safety provisions at the workplace; and provide a Professional Internship that complies with the training programme.
7. The Student shall agree to:
a) comply with the rules of the Host Organisation and complete the Professional Internship by fulfilling the requirements;
b) develop his/her professional knowledge and competencies according to his/her abilities;
c) keep the provisions concerning health and safety at work;
d) shall not behave in a way that would endanger the legitimate business interests of the Host Organisation.
The provisions of the Act CCIV of 2011 on National Higher Education; the Government Regulation 230/2012 (VIII.28) on certain aspects of higher education and vocational training within the framework of higher education; and the Act I. of 2012 on the Labour Code shall apply to any rights and obligations of the Parties arising from this student employment contract and not governed by this Agreement.

Done at ………………..,(location) on………. (day) ………. (month) ………. (year) 	

……………………………………….	………………………………………………..
        Signature of the Student	Authorised signature and official stamp 
	of the Hosting Institution	

Appendix 6 – Performance Certification and Questionnaire Grading the Internship
CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Business Administration and Management BA/BSc
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	


Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:5] [5:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on……(day) ……(month)  …….(year) 	
    ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	
                                                                                  L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on………….. (day)……….. (month)………… (year) 				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office

DETAILED EVALUATION
Business Administration and Management BA/BSc programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship knows, understands and is able to participate actively in the followings:
	the guidelines and the planning, analysis, evaluating and implementing tools and methods of the economic management of resources and production factors;
	1      2      3      4      5      9

	the establishment of organisations and institutions and the development and change of their structure and organisational behaviour;
	1      2      3      4      5      9

	the financial processes of the business organisation, their planning, organisation and operation;
	1      2      3      4      5      9

	the accounting and taxation processes of the business organisation, their planning, organisation and operation;
	1      2      3      4      5      9

	the marketing and logistic processes of the business organisation, their planning, organisation and operation; 
	1      2      3      4      5      9

	the processes of human resource management, their planning, organisation and operation at the business organisation;
	1      2      3      4      5      9

	the principles and methods of the processes of project writing and accounting;
	1      2      3      4      5      9

	the planning and managing of projects;
	1      2      3      4      5      9



	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.




Done at ………………..,(location) on………….. (day) ………….. (month) ………….. (year) 	

L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation


EVALUATION OF PROFESSIONAL INTERNSHIP 
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Business Administration and Management Bachelor programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

The evaluation may be used as reference

Done at ………………..,(location) on………….. (day) ………….. (month) ………….. (year) 	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Business Administration and Management Higher Educational Vocational Training Programme
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	



Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:6] [6:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on……(day) ……(month) ……(year) 		   
     ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on……… (day) ……… (month) ……….(year) 				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office

                                                        

DETAILED EVALUATION
Business Administration and Management Higher Educational Vocational Training Programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship knows, understands and is able to participate actively in the followings:
	the planning and organising certain processes of an organisation;
	1      2      3      4      5      9

	the decision-making planning and administrative processes of an organization;
	1      2      3      4      5      9

	in the analytical processes of an organization (e.g. cost analysis), is able to collect data for these;
	1      2      3      4      5      9

	in managing corporate partner and customer relations;
	1      2      3      4      5      9

	in the marketing activity of the organisation, in forming the PR activities and the image of the organisation;
	1      2      3      4      5      9

	is able to understand the basic principles and methods of project writing and its accounting;
	1      2      3      4      5      9

	in planning and managing projects.
	1      2      3      4      5      9




	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.




Done at ………………..,(location) on………… (day) ………… (month) ………… (year) 	
	
L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP 
(Stays with the student.) 

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Business Administration and Management Higher Educational Vocational Training Programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

The evaluation may be used as reference

Done at ………………..,(location) on………(day)………..(month)……….(year) 	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Commerce and Marketing BA/BSc
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	



Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:7] [7:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on…….(day) ……(month)………(year) 		     
      ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on……. (day) ……. (month) ……. (year) 				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office


DETAILED EVALUATION
Commerce and Marketing BA/BSc programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship knows:
	the consumer behavioral process, and the area of consumer protection;
	1      2      3      4      5      9

	the processes of sales and trade activities; 
	1      2      3      4      5      9

	the e-business methods and background;
	1      2      3      4      5      9

	how to make decisions on certain marketing fields.
	1      2      3      4      5      9



The student who participated in the professional internship is capable of:
	conducting market research, analyzing market research data, and creating reports;
	1      2      3      4      5      9

	analyzing and planning trade processes;
	1      2      3      4      5      9

	planning and using marketing communication tools.
	1      2      3      4      5      9




	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.





Done at ………………..,(location) on ……. (day) ……. (month) ……. (year) 	

L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Commerce and Marketing Bachelor programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………

The evaluation may be used as reference

Done at ………………..,(location) on……..(day) …….. (month) …….. (year) 	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Commerce and Marketing Higher Educational Vocational Training Programme
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	



Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:8] [8:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on……(day) ………(month) ……(year) 		     
       ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on…… (day) …… (month) …… (year) 				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office


DETAILED EVALUATION
Commerce and Marketing Higher Educational Vocational Training Programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship is capable of:
	contributing to survey development and market research;
	1      2      3      4      5      9

	collecting and handling information, conducting administrative processes in the field of trade;
	1      2      3      4      5      9

	keeping in contact with clients and partners;
	1      2      3      4      5      9

	preparing reports and surveys;
	1      2      3      4      5      9

	taking part in the marketing activities of the enterprise;
	1      2      3      4      5      9

	carrying out event planning;
	1      2      3      4      5      9

	planning and using marketing communication tools;
	1      2      3      4      5      9

	contributing to the planning and analysis of the logistics processes of the enterprise.
	1      2      3      4      5      9




	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.





Done at ………………..,(location) on…… (day) …… (month) …… (year) 	

L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP 
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Commerce and Marketing Higher Educational Vocational Training Programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………

The evaluation may be used as reference

Done at ………………..,(location) on……..(day) …….. (month)……..(year) 	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Finance and Accounting BA/BSc 
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	



Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:9] [9:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on……. (day) ……. (month) ……. (year) 		     
      ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on……. (day) ……. (month) ……. (year) 				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office


DETAILED EVALUATION
Finance and Accounting BSc/BA programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship knows and understands:
	the principles of corporate finance, the considerations about the financial-taxation;
	1      2      3      4      5      9

	the company's accounting processes and the accounting information system;
	1      2      3      4      5      9

	the basic legislation regulating the activities of enterprises;
	1      2      3      4      5      9

	the lending process; 
	1      2      3      4      5      9

	the key elements of the securities market processes;
	1      2      3      4      5      9

	the fundamental regularities of budget management, the principles of state budget financing and its potential techniques.
	1      2      3      4      5      9




The student who participated in the professional internship is able to participate actively in the followings
	preparing the financial, investment, funding and investment decisions; the preparation and evaluation of loan applications and financial plans;
	1      2      3      4      5      9

	the independent compilation and analysis of reports on assets and business operations;
	1      2      3      4      5      9

	determining basic tax and contribution obligations and preparing tax returns;
	1      2      3      4      5      9

	doing accountancy and bookkeeping accounting and understanding the receipts documenting the economic events. 
	1      2      3      4      5      9




	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.




Done at ………………..,(location) on ……. (day) ……. (month) ……. (year) 	
	
L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Finance and Accounting Bachelor programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
The evaluation may be used as reference

Done at ………………..,(location) on…….(day) ……. (month) ……. (year) 	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Finance and Accounting Higher Educational Vocational Training Programme
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Position:
	

	Email Address:
	

	Telephone number:
	



Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:10] [10:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on……. (day) ……. (month) ……. (year) 		     
     ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on……. (day) ……. (month) ……. (year)				
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office


DETAILED EVALUATION
Finance and Accounting Higher Educational Vocational Training Programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student in the Business Specialization, who participated in the professional internship knows, understands and is able to participate actively in the followings:
	understanding and interpreting economic events, participating in their accounting processes;
	1      2      3      4      5      9

	preparing the information necessary for the analysis and evaluation of the financial, income and property positions;
	1      2      3      4      5      9

	participating in the preparation of tax declarations;
	1      2      3      4      5      9

	contributing to the preparation of financial plans;
	1      2      3      4      5      9

	contributing to the compilation of reports.
	1      2      3      4      5      9



The student in the Specialization in Financial Institutions, who participated in the professional internship knows, understands and is able to participate actively in the followings:
	performing tasks related to bank accounts;
	1      2      3      4      5      9

	participating in concluding deposit and account agreements, accepting card applications
	1      2      3      4      5      9

	providing information on a current bank account and on a retail current account;
	1      2      3      4      5      9

	participating in the reception of retail loan applications and certain small business loan applications;
	1      2      3      4      5      9

	participating in receiving and handling complaints.
	1      2      3      4      5      9




	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.




Done at ………………..,(location) on……. (day) ……. (month) ……. (year)
	
L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Finance and Accounting Higher Educational Vocational Training Programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………

The evaluation may be used as reference

Done at ………………..,(location) on………(day) ……… (month) ……… (year)	

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


CERTIFICATION OF THE COMPLETION
OF PROFESSIONAL INTERNSHIP
Tourism and Catering BSc
(To be filled in by the Student)
	Name of Student:
	

	Neptun code of Student:
	

	Postal Address:
	

	E-mail Address:
	

	Telephone number:
	

	Major/Field of Studies:
	



	Full name of the Organisation:
	

	Postal Address of the Organisation (establishment):
	

	Tax Number:
	

	Duration of the Professional Internship:
	from    ………..   day  ………..  month  ………..  year           
  to ………..   day  ………..  month  ………..  year

	Position of the Student held at the Organisation:
	



	Name of On-Site Supervisor (Mentor) or other Professional in charge:
	

	Qualifications:
	

	Number of years spent in the fields of tourism and catering:
	

	Position:
	

	Email Address:
	

	Telephone number:
	


Evaluation of the student’s professional internship (Underline!): 
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)[footnoteRef:11] [11:  For those students who started their studies before September 2017, the three-grade scale is applicable according to the following conversion: Excellent = highly met the requirements, Good, Accepted, Passed = met the requirements, Failed = did not meet the requirements. ] 



Done at ………………..,(location) on    (day)      (month)       (year) 		     
    ………........…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge
	L.S.*
* official stamp of the Organisation
----------------------------------------------------------------------------------------------------------------------------------------
(To be filled in by GTK Career Office)
I, the undersigned hereby confirm that the above mentioned student of the Faculty of Economics and Business Administration, University of Szeged
			CERTIFIED					DID NOT CERTIFY
the conditions of their completion of the professional internship.
Evaluation of the student’s professional internship:
		EXCELLENT(5)
		GOOD(4)
		ACCEPTED(3)
		PASSED(2)
		FAILED(1)


The above mentioned student’s professional internship shall be accepted as accomplished.
Done at ………………..,(location) on……… (day) ……… (month) ……… (year)			
………………………………………………………………..
                                                           Faculty of Economics and Business Administration, University of Szeged, Career Office


DETAILED EVALUATION
Tourism and Catering BSc programme
Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’
	The student’s attitude to work is appropriate.
	1      2      3      4      5      9

	The student is reliable.
	1      2      3      4      5      9

	The student is precise and careful.
	1      2      3      4      5      9

	The student is able to make decisions.
	1      2      3      4      5      9

	The student is able to work individually.
	1      2      3      4      5      9

	The student is able to work in a team.
	1      2      3      4      5      9

	The student is able to conceptualise creative ideas. 
	1      2      3      4      5      9

	The student is ready to learn and is able to acquire new knowledge within a short space of time.
	1      2      3      4      5      9

	The student has excellent verbal communication skills (with clients, staff members and partners).
	1      2      3      4      5      9

	The student has excellent written communication skills (for example, writing e-mails or official letters).
	1      2      3      4      5      9

	The student has excellent presentation skills. 
	1      2      3      4      5      9

	The student is a competent user of IT and office tools.
	1      2      3      4      5      9



Please evaluate the student on each of the following characteristics on a five-grade scale from 1 to 5, where 1 shall mean ‘I don’t agree at all,’ 5 shall mean ‘I completely agree,’ and 9 shall mean ‘I cannot judge.’

The student who participated in the professional internship knows, understands and is able to participate actively in the followings:
	the basic processes of the tourism industry;
	1      2      3      4      5      9

	the national and international actors of the tourism and catering industry;
	1      2      3      4      5      9

	the management of tourism enterprises and that of the host enterprise in detail;
	1      2      3      4      5      9

	complex problems related to intensive costumer relations and their effective management;
	1      2      3      4      5      9

	managing economic problems in the field of tourism and catering; 
	1      2      3      4      5      9

	the importance of customer satisfaction in the success of tourism enterprises;
	1      2      3      4      5      9

	the complex relationship of tourism and catering to the economic, social and political environment.
	1      2      3      4      5      9



	Would you employ the student if you could?
	Yes
	No



	If you have any other comments related to the student’s work during the period of professional internship, please share your thoughts with us.




Done at ………………..,(location) on……… (day) ……… (month) ……… (year)

L.S.*

………........…………………………..
Signature of On-Site Supervisor (Mentor) or other Professional in charge

…………………………………………….
Name of On-Site Supervisor (Mentor) or other Professional in charge

* official stamp of the Organisation



EVALUATION OF PROFESSIONAL INTERNSHIP 
(Stays with the student.)

Name: …………………………………………………………………………… (Date of Birth:……………….., Mother’s Maiden Name:…………………………………………….), student pursuing studies in the Tourism and Catering Bachelor programme at the Faculty of Economics and Business Administration, University of Szeged, performed their professional internship
in the position of ………………………………………………………………………………..
under the supervision of …………………………………………………………………………..
with the following evaluation:
		Excellent
		Good
		Accepted
		Passed
		Failed



Reasons: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
The evaluation may be used as reference

Done at ………………..,(location) on………(day) ……… (month) ……… (year) 

L.S.*

	.…………………………..
	Signature of On-Site Supervisor (Mentor) 
	or other Professional in charge


* official stamp of the Organisation


Annex 7 – Evaluation of the Internship Site by the Student
EVALUATION OF THE INTERNSHIP SITE BY THE STUDENT
We handle your feedback anonymously.

	[bookmark: _Hlk51924184]Name of the Host Organisation:
	

	Academic year and semester of the Professional Internship:
(Please underline the applicable)
	…………………………. academic year  Fall semester / Spring semester

	Your programme
 (Please underline the applicable):
	· Business Administration and Management undergraduate program, full-time students, taught in Hungarian 
· Business Administration and Management undergraduate program, full-time students, taught in English
· Business Administration and Management undergraduate program, distance learning students
· Commerce and Marketing undergraduate program, full-time students 
· Finance and Accounting undergraduate program, full-time students 
· Tourism and Catering undergraduate program, full-time students, taught in Hungarian 
· Tourism and Catering undergraduate program, full-time students, taught in English 
· Business Administration and Management higher education vocational training program, full-time students  
· Commerce and Marketing higher education vocational training program, full-time students 
· Finance and Accounting higher education vocational training program, full-time students

	What was the main field of your Professional Internship? 
(Please underline the applicable):
	1) Marketing                  2) Production                           3) Logistics 
4) Finance, Accounting                         5) Trade, Sales 
6) Information management (controlling) 
7) Human resources (HR)             8) Innovation 
9) Customer Service (front office)                          10) Event Management
11) Other: …………………………………….



Please evaluate the following on a five-grade scale.
(1: I don’t agree at all; 5: I completely agree, 9: I cannot judge)
	I received professional tasks during my Professional Internship. 
	1      2      3      4      5                9

	I received proper professional help from my On-Site Supervisor (Mentor) or other Professional in charge.
	1      2      3      4      5                 9

	I would highly recommend my Host Organisation to other students. 
	1      2      3      4      5                  9



If you would like to highlight any positive or negative experiences about your Host Organisation, please share with us. ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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